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 Company Name] - Cancellation Policy
)
At [Your Company Name], we understand that unforeseen circumstances may arise and plans may need to be adjusted. To ensure clarity and fairness for both our valued customers and our dedicated team, we have established the following cancellation policy:

1. Notice Period:
· We kindly request a minimum of [X days/hours] notice for any cancellations or rescheduling of services.
2. Cancellation Fees:
· Cancellations made within the notice period may be subject to a cancellation fee of [amount or percentage of service cost].
3. Refunds:
· Refunds, if applicable, will be processed in accordance with the following conditions:
. Cancellations made outside the notice period: [Full/Partial refund].
. Cancellations made within the notice period: [Conditions for refunds, if any].
4. Exceptions:
· We understand that emergencies and unexpected situations may occur. Please contact our customer service team as soon as possible to discuss any exceptional circumstances, and we will do our best to accommodate your needs.
5. No-Show Policy:
· Failure to provide notice of cancellation and not being available at the scheduled time will be considered a "no-show." No-shows may result in a [specific fee or penalty].
6. How to Cancel:
· To cancel or reschedule a service, please [provide specific instructions, e.g., call our customer service line at [phone number], email [email address], or use our online booking platform].
7. Policy Review:
· We regularly review and update our cancellation policy to best serve the needs of our customers and our business. Any updates will be communicated through our official channels.

We appreciate your understanding and cooperation. This cancellation policy allows us to maintain the high standard of service that you expect from [Your Company Name]. If you have any questions or require further clarification, please do not hesitate to reach out to our customer service team.

Thank you for choosing [Your Company Name]. We look forward to serving you.
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